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Submitting a 

CAURD 

Application 
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Read Carefully & Use Available Tips

• When completing the application, 

you’ll see information, definitions, 

and tips throughout

• Be sure to read through the 

instructions carefully and take 

advantage of the tips

Tip

Passive investor means a person that 
has an aggregate ownership interest of 
no more than five percent of the 
outstanding shares of an applicant or 
licensee whose shares are publicly 
traded, and such person does not have 
control over the applicant or licensee.

Tip

If you do not currently have this 
information, you can click “Save and 
Continue”

Note: This information must be 
provided before final license approval.

Example

Example
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Save As You Go

• Throughout the application you can enter information and save your 

progress – you won’t have to submit everything all at once

• Information you enter in NYS Business Express will pre-populate 

throughout the application

• The application responds to the information you include. The 

application mock-up online right now includes every possible 

question. When you are completing your application, only the 

questions relevant to your application will appear
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When In Doubt - Explain

• You’ll be asked to list all 

individuals with an 

ownership interest in your 

dispensary 
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Include Info on Justice Involvement
• For each justice involved 

individual included on the 

application you will be asked 

to share information about 

any convictions of marijuana-

related offenses

• You can include multiple 

convictions for each 

individual

• Be prepared to submit 

documentation of each 

conviction
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Upload Clear, Readable, & Complete Documents

• Make sure all of your supporting documents are uploaded correctly

• Double check to make sure all arrest/conviction documentation are 

readable and contain all the information you are trying to share

– For documents proving marihuana-related offenses be sure the supporting 

document includes cannabis/marijuana/concentrated cannabis (hashish) in 

the accusatory instrument 

• If you have multiple documents proving something (i.e., arrest report, 

certificate of disposition, letter of expungement) upload them all –

OCM will analyze the document 
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Upload Clear, Readable, & Complete Documents



August 16, 2022 8

Provide Detail on Your Qualifying Business

You’ll have to explain how 

the qualifying businesses 

was owned and structured

Other questions will 

ask what kind of 

business this was  

and where it was 

located
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Provide Detail on Your Qualifying Business

You’ll have to explain how 

the qualifying businesses 

was owned and structured

Other questions will 

ask what kind of 

business this was  

and where it was 

located

REMEMBER: THE QUALIFYING BUSINESS 
IS NOT THE DISPENSARY YOU’RE 

APPLYING TO OPEN
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Describe the “Applicant” Business

• Remember – whenever you’re asked for 

information on the “Applicant” that means 

the retail dispensary you are applying to 

operate

• You can upload your organization 

documentation and describe any 

changes you’ve had in ownership

• Explain how your business is organized 

including a chart of everyone with 

decision making authority
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Tell OCM What You Can

• OCM understands some parts 

of your planned dispensary 

may still be in development

• If your application is selected 

to move forward you may 

submit copies of management, 

contractor, or other vendor 

agreements in the future
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Rank Your Top Five Geographic Regions
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True Parties of Interest

• NYS Cannabis Law was designed to avoid monopolies (businesses 

or individuals that control a particular industry or market)

• OCM wants to support the development of an equitable, competitive 

cannabis industry

• To help avoid the growth of monopolies, OCM collects information on 

anyone who has a financial interest in a licensed cannabis business 

• This helps OCM make sure that all businesses and individuals are 

following laws and limiting the number of licensed business 
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Who is a True Party of Interest (TPI) ?

• Examples of True Parties of Interest (TPI) include, but are not 

limited to:

– Sole proprietor, partner (whether limited or general), member, manager, 

president, vice president, secretary, treasurer, officer, board member, trustee, 

director, and a person with equivalent title

– Stockholder of applicant or licensee, other than a passive investor (unless the 

passive investor is being used to meet the 51% Justice Involved requirement)

– Each person that makes up the ownership structure of each level of 

ownership for an applicant or licensee that as a multilevel ownership structure

– Spouse of any of the above TPI



August 16, 2022 15

Don’t Forget These

True Parties of Interest (TPI)  
• Someone with the right to receive some or all of the revenue, gross profit, or net profit 

from the licensed business during any full or partial calendar or fiscal year;

• Someone with a financial interest in the applicant or licensee;

• Someone who has authority to or exercises control over the applicant or licensee;

• Someone who has membership rights in the applicant or licensee in accordance with 

the provisions of any articles of incorporation, bylaws, limited liability corporation 

agreements, partnership agreements or operating agreement;

• Someone that assumes responsibility for the debts of the applicant or licensee
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Financial Disclosures

• The “applicant” will be required to disclose information on the 

amount and source of funds involved in the proposed dispensary

• Applicants must disclose all cash, borrowed funds, and expenses for 

the business

– This includes capital provided as a gift, grant or loan

• This includes information on any financial institution (e.g., bank, 

mutual savings bank, consumer loan company, credit union, savings 

and loan association, trust company, etc.) or financier that has 

provided capital 
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Stay Connected to OCM

• Pay attention to regular updates on the OCM website

– Staff are reviewing questions submitted to the Office and updating the FAQ section of the 

website 

– Be sure to read through the FAQs thoroughly as they will contain the most up to date 

information 

• Additional online training is coming 

– OCM will be providing an additional recorded training on the application submission process 

closer to the application launch date

• Continue submitting questions to: licensing@ocm.ny.gov

mailto:licensing@ocm.ny.gov

